
BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM 
cue HANG KHONG VIET NAM Doc lap -Tu* do -Hanh phiic 

S6: ;:i.^/QD-CHK Hd N6i, ngdy l^thdng 9 nam 2019 

QUYET DINH 
hanh Hu-dng dan viec lap va luu tru* h6 so* hudn luyen 

nhan vien bao dam hoat dong bay (ANS) 

cue TRU'dNG cue HANG KHONG VIET NAM • • • 
Can cii Nghi dinh s6 66/2015/ND-CP ngay 12/8/2015 cua Chinh phu quy 

dinh ve nha chuc trach hang khong; 
Can cu Thong tu s5 19/2017/TT-BGTVT ngay 06/6/2017 cua Bo truang Bo 

Giao thong van tai quy dinh wk quan ly va bao dam hoat dong bay; 
Can cu Thong tu s6 10/2018/TT-BGTVT ngay 14/3/2018 cua Bo tncong Bo 

Giao thong van tai quy dinh ve nhan vien hang khong; dao tao, huan luyen va sat 
hach nhan vien hang khong; 

Can cu Quyit dinh s5 2606/QD-BGTVT ngay 07/9/2017 cua jBo truang Bo 
Giao thong van tai quy dinh chuc nang, nhiem vu, quyen han va ca cau to chuc cua 
Cue Hang khong Viet Nam va Quyet dinh s6 1055/QD-BGTVT ngay 31/5/2019 v^ 
viec sua d6i bo sung Quy6t dinh s6 2606/QD-BGTVT ngay 07/9/2017; 

Theo de nghi cua Truang phong Quan ly boat dong bay Cue Hang khong 
Viet Nam, 

QUYET DINH: 
Dieu 1. Ban hanh kem theo Quyet dinh nay Huong dan viec lap va luu tru 

ho sa huan luyen nhan vien bao dam boat dong bay (ANS). 
Di§u 2. Quyet dinh nay c6 hieu luc ke tu ngay 01/10/2019 va thay th§ cong 

van s6 4703/CHK-QLHDB ngay 23/9/2011 huongdln v8 viec lap va luu tru h6 
sa huan luyen nhan vien bao dam boat dong bay (ANS). 

Dieu 3. Tong giam doc Tong cong ty Quan ly bay Viet Nam va Tong cong 
ty Gang hang khong Viet Nam - CTCP, Truang phong Quan ly boat dong bay, 
Thu tnrong cac ca quan, dan vi c6 lien quan chiu trach nhiem thi hanh Quy8t dinh 
nay./.;^ 
Nod nhan: 
- Nhir Dieu 3; 
- Cue tnrong; 
- PCT Dao Van Chuong; 
- TCT True thang Viet Nam; 
- Cty CP Cang HKQT Van D6n; 
-HGS, SAGS, AGS; 
- Phong TCCB Cue; 
- Cang vu HK: MB, MT, MN; 
- Luu: VT, QLHDB (HunglSb). Ufii/ 

TCT QUAN LY BAY VIET HfSk 

CONG VAN DEN 
S6:B^. 

NgayAt thang .3. nam 20/15 



Phu dinh: 
HirdNG DAN VIEC LAP VA LlTU TRtT HO SO HUAN LUYEN 

NHAN VIEN BAO DAM HOAT DONG BAY (ANS). 
(Ban hanh kem theo Quyet dinh s6^^ /QB-CHK ngay/? /9/2019 

cua Cue tru&ng Cue Hang khong Viet Nam) 

I. MUC DICH, DOI TirONG, PHAM VIAP DUNG 
1. Muc dich 

- Huang din chi tilt v8 viec lap, luu tru h6 sa hu4n luyen nhan vien bao dam 
boat dong bay (ANS); ^ 

- Tao di§u kien thuan Igi cho viec thuc hien, quan ly h5 sa huan luyen nhan 
vien ANS cua t6 chuc, doanh nghiep cung c4p ANS; cong tac quan ly, kiem tra, 
giam sat cua Cue Hang khong Viet Nam (Cue HKVN). i^. 
2. Doi tvcGng du'o'c ap dung 

-Nhan vien ANS; ^ 
- Cac bp phan, ca sa, to chuc, doanh nghiep lien quan den cung cap ANS; 

r 

- Cong chuc, vien chuc c6 lien quan den ANS cua Cue HKVN. 
3. Pham vi ap dung 

Cac bo phan, ca sa ANS thuoc T5ng cong ty Quan ly bay Viet Nam, T6ng 
cong ty Gang HKVN - CTCP va doanh nghiep khac c6 lien quan. Cue HKVN. 
IL NOI DUNG HlTdNG DAN CHI TIET 
1. Cac dan vi to chuc lap va luu h5 sa hu4n luyen cho tung nhan vien ANS, 
g6m nhan vien khong luu (ATS); nhan vien thong bao tin tuc hang khong (AIS); 
nhan vien thong tin, dan duong, giam sat hang khong (CNS); nhan vien khi tugng 
hang khong (MET); nhan vien tim ki6m, cuu nan hang khong (SAR); nhan vien 
thiet k8 phuang thuc bay hang khong dan dung (PANS-OPS); nhan vien ban do, 
sa da hang khong (MAP-CHART), du lieu hang khong; nhan vien trg giup t5 lai 
chuin bi thu tuc k6 hoach bay khong luu, thong bao tin tuc hang khong va khi 
tugng (trg giup FPL, PIB, MET). Viec hu4n luyen phai dugc tiln hanh phu hgp 
vai chuang trinh ngi dung da dugc Cue HKVN ban hanh, huang din. 
2. H6 sa hu4n luyen bao g6m So theo doi hudn luyen nhan vien ANS, cac ban 
sao chung chi cac khoa dao tao va hu4n luyen chuyen nganh lien quan, cac giay ta 
khac theo quy dinh cua dan vi. 
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3. S6 theo doi hudn luyen nhan vien ANS dugc lap theo dang ban cung hoac 
ban dien tu (theo phln mhm chuyen dung), khd A4, kilu chu Times New Roman, 
ca chu 12 - 14j CO so lugng trang phu hgp voi kh6i lugng hudn luyen thuc t§ cua 
tung dan vi. So nay gom cac phin sau: 
a) Trang bia c6 khung vien va gom cac chi tiet: So theo doi huan luyen nhan 

vien ANS kem ten Tong cong ty va to chuc cung cap dich vu bao dam hoat 
dong bay (Cong ty, Trung tdm, cang hang khong true thuoc Tong cong ty), 
hg va ten, v; tri cong tac (ATS hoac AIS, CNS, v.v phu hap vai nhan vien 
lien quan), so ho sa kem nam bat dau lap ho sa. 

b) Cac trang thong tin chung g6m cac chi tilt sau: 
- Hg va ten, giai tinh; 
- Ngay/thang/nam sinh; 
- Cac vi tri da lam viec, dang lam viec (tiep tuc tinh tit nam 2001 doi vai 

So da duac lap va tinh tit nam hat dau duac cap giay phep, nang dinh 
nhan vien ANS doi vai So mai); 

- Cac khoa dao tao va huln luyen chuyen nganh ANS (ghi ro ten goi; thai 
gian bat dau va ket thuc; dia diem dao tao, huan luyen; loai van bang, 
chung chi duac cap). 

- Cac khoa hu4n luyen tai cho va ket qua huan luyen (tiep tuc tinh tu: nam 
2005 doi vai So dd duac lap vd tinh tic nam 2017 doi vai So mai); 

- Cac vu viec vi pham quy dinh, uy hiep an toan lien qum (tiep tyic tinh tit 
nam 2001 doi vai So da duac lap vd tinh tit nam 2017 doi vai So mai); 

- Cac nhan xet, danh gia khac (neu c6). 
- Chu ky, dong d4u cua dai dien to chuc cung c4p dich vu bao dam boat 

dong bay {bo tri tai vi tri thich hap). 
c) Cac trang K8t qua hudn luyen tai ch§: M6i trang su dung cho 01 khoa hudn 

luyen, g6m cac chi tiet sau: 
- Ten khoa hudn luyen; 
- Ngay/thang/nam hu4n luyen; 
- Vi tri hu4n luyen ly thuylt va thuc hanh; 
- Bang g6m cac cot ngi dung hu4n luyen chinh, thai gian, nhan xet va danh 

gia cho tung ngi dung kem chu ky, hg va ten cua hudn luyen vien hoac 
nguai dugc t6 chuc cung cdp dich vu bao dam hoat dong bay chi dinh. 

d) Cac trang K§t qua hudn luyen (dp dung cho cdc huan luyen vien ANS): 
- Ten khoa hudn luyen da tien hanh hudn luyen; 
- Ngay/thang/nam hudn luyen; 
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- Vi tri huan luyen ly thuyet va thuc hanh. 
4. Truang ca sa cung cdp dich vu bao dam boat dong bay c6 trach nhiem ph6i 
hop voi bo phan lien quan cua dan vi minh tilp tuc duy tri hay lap mai h6 sa hudn 
luyen, bo sung cac chi tilt lien quan den viec hudn luyen cua tung nhan vien ANS. 
Nhan vien ANS c6 trach nhiem cung cap dky du, chinh xac cac chi tilt lien quan 
den ho sa huan luyen cua minh. 
5. Ho sa huan luyen dugc luu \m tai vi tri theo quy dinh cua dan vi dam bao 
thuan tien cho viec su dung, theo doi, kiem tra va giam sat; luu tru theo phin mem 
chuyen dung vl quan ly hudn luyen neu c6 tai dan vi. H6 sa chi dugc thay the 
hoac buy bo khi nhan th4y khong cin thilt nua va phai dugc thu truang dan vi 
lien quan ch4p thuan. 
6. T6 chuc, doanh nghiep lien quan phan cong^ bg phan, ca nhan chiu trach 
nhiem trong viec kilm tra, giam sat viec cap nhat b6 sung bao cao, h6 sa, tai H$u 
huan luyen dinh ky vao thang 6 va thang 12 hang nam va dot xuat khi can thiet; 
lam thu tuc chuyen ho sa huan luyen cho nhan vien ANS khi chuyen cong taCjt 
sang to chuc, dan vi khac. .•; 
7. Phong Quan ly boat dong bay chu tri phli hgp vai Phong To chuc can bgi 
Cue HKVN buong din, don die, kiem tra giam sat viec lap va luu tru ho sa hua^/;^ 
luyen nhan vien ANS; bao cao Cue truang ket qua thuc hien./. 
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